
What to do if a child discloses a 
Child Protection concern?

DSP to:
• Ensure that the record is correct
• Decide if there is a need to refer.

Record of actions taken on the 
School system

Referral needed

Complete referral form and keep a record 
of actions taken on the School system

No referral needed

You can contract the Safeguarding and 
Wellbeing team on 01286 679799 for 

advice

or
Contact the referrals team (01758 704 455)

(Out of hours: 01248 353551)

Member of staff to record 
the disclosure including 
information about Who? 

What? Where? When?

Member of staff to share 
information with Designated 
Safeguarding Person (DSP) 
and keep a record on the 

School system



Disclosure or concern about a member of 
staff that works with children

Is the concern about the Headteacher or 
a close member of the Leadership team?

No Yes

Record and pass the information to the Headteacher 
directly (or deputy if the Headteacher is absent)

Contact the Chair of Governors:

Name:……………………………

Contact number:……………………… 
and

The Designated Safeguarding Lead in Education 

(DSLE) – Llion Williams 01286 679799 (option2)
Headteacher to inform the Designated 

Safeguarding Lead for Education –
Llion Williams on 01286 679799 (option2)

...........................

..........................

Ffion Lovgreen

07825956227




